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1. O01mue noJI0KeHUA
1.1. Koxexc stuku u ciayxxeOHoro noseneHusi padbotHukoB MBOY «Totemckas COILL Ne2y
(manee — Kogexc) npeacrasiser co0oi cBOJ OOIIMX MPUHIMUIOB NPO(ECCHOHATbHOW 3TUKU U
OCHOBHBIX TPaBHJ CIY)KE€OHOTO TOBENEHHsI, KOTOPBHIMH JIOJDKHBI PYKOBOJCTBOBATHCS BCE
pabotHuku MBOVY «Toremckas COII N2y (mamee — VYupexkaeHue) HE3aBUCUMO OT
3aMelaeMbIX UMH JIOJKHOCTEH.
1.2. Kopaekc pazpaboran B cootBercTBUM ¢ KoHcturynuei Poccuiickoit @enepannu, TpynoBbim
konekcoMm Poccuiickoit @enepanmn, denepanbuapiM 3akoHOM 0T 25.12.2008 Ne 273-®d3 «O
MIPOTUBOJACUCTBUM KOPPYNLUMW» W WHBIMM HOPMATHBHBIMHM IIPaBOBBIMU akTamu Poccuiickon
denepanuy, a Takke OCHOBAH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX MPHHLUIAX U HOPMax
poccuiickoro o0ImecTBa 1 rocyapcTBa.
1.3. lenmpto Kopmekca sBiseTCSs YCTAaHOBJICHHE STUYECKMX HOPM M MPABHI CIYXEOHOTO
MOBEJICHNUsT pA0OTHUKOB  YUPEKIEHUS M1 JOCTOMHOTO  BBIIOJIHEHUS WMH  CBOEH
Ipo(heCCHOHAIBHON AEATEIBHOCTH, a TaKXkKe COJIEHCTBHE YKPEIUICHHIO aBTOpUTETa PaOOTHUKOB
VYupexxaeHus u obecrieueHue eJUHbIX HOPM UX [TOBEICHMS.
1.4. Konexkc mnpu3BaH MOBBICUTh 3()()EKTHBHOCTH BBINOIHEHUS PAOOTHUKAMM YUPEKICHUS
CBOMX TPYIOBBIX 00s3aHHOCTel. 3HaHME U coOioAeHue MMM nosiokeHuit Konekca spisercs
OJIHUM M3 KPHUTEPHUEB OLIEHKM KauyecTBa MX NPO(PECCHOHATBHON AEATEIBHOCTH U TPYIOBOMH
JUCLUIUIAHBL
1.5. Kaxnapiii paboTHUK YupexJIeHHs [OJDKEH O3HAKOMMTbCA ¢ mnoJiokeHusMu Kopekca, u
IIPUHUMAaTh BCe HEOOXOAUMbIE Mepbl A ero coOmojeHus. Kaxaplii rpaxjaHuH — BIpaBe
OKU/aTh OT PAa0OTHHKA YUpeXKJIEHHs IOBEAECHUS B OTHOIICHUSAX C HUM B COOTBETCTBUU C
noJsioxkeHusiMu Kozekca.

2. O0mMe NPUHIMNBI U MPABUJIA CJIYKeOHOT0 MOBeIeHHUs

2.1. JlesTenbHOCTh YUpEeKIEHHUS, a TakKe ero pabOTHHUKOB OCHOBBIBACTCS Ha CIETYIOLIUX
MPUHITUIIAX:

— 3aKOHHOCTB;

— npodeccHoHaNIN3M;

— J10OpOCOBECTHOCT;

—  KOHOUICHIIMATHHOCTS;

—  CIPaBeUIMBOCTb;

— uHPOPMAITMOHHAS OTKPHITOCTS;

— OTBETCTBEHHOCTD;
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— OOBEKTUBHOCTH MMPH MPUHATUU PEIICHUM.
2.2. PaboTHUKH YUpeKICHHsI, CO3HABasi OTBETCTBEHHOCTh IMEPE] rOCYIapcTBOM, OOIIECTBOM U
rpakJaHaMH, 0Os3aHbI:

a) WCIONHITh  JOJDKHOCTHBICE  OOS3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
npodeccHoHaTbHOM YPOBHE;

0) coOmonate TpeOoBaHUS 3aKoHOAATeNbCTBA Poccuiickoir ®Dexpeparuu, Bomoronckoii
00JIaCTH U JIOKATBHBIX JIOKYMCHTOB YUPEKICHUS;

B) OCYIIECTBJISATH CBOIO JICATEIBHOCTh B MpejeliaX CBOMX IOJIHOMOYHH M TIOJHOMOYHIA
Yupexnenus;

I) TpPH WCHOJHEHUH JIOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCHMBIM OT BIIASHUS
OTJICIBHBIX TPAXKIAH, TPO(HECCUOHATBHBIX WJIA COIMMANTBHBIX TPYIII, OpraHU3aIlHii;

1) COONIONaTh CONMAIBHYIO CIPABEIJIMBOCTh W PABHOINPABHO PACIPEACIATh COIHAIBHBIC
PECYPCHI € TIENTBI0 PACIIMPEHUS BEIOOPA M BO3MOXKHOCTEH ISl BCEX KOHTPAareHTOB, B TOM
quClie, JUTSI HEMMYIIHNX, COIMATBLHO-YSI3BUMBIX U JPYTUX JIUI], OKA3aBIIMXCS B TPYIHOMN
KU3HEHHOW CUTYallNH;

€) TPOSBIATH TEPIUMOCTD U YBaXKEHHE K 00bIUAsIM U TPAIHMIHSIM Hapo 0B Poccuu u Apyrux
rOCy/IapCTB, YYUTHIBATH KYJIBTYPHBIE W WHBIE OCOOCHHOCTH Pa3IMYHBIX ITHHYCCKHUX,
COIMANIBHBIX TPYNI W KOH(ECCHHA, CIOCOOCTBOBATh MEXKHAIIMOHAIBHOMY U
MEXKOH(PECCHOHATHFHOMY COTJIACHIO;

) UCKJIIOYATh JICHCTBUS, CBSA3aHHBIC C BJIMSHUEM KaKHX-JTHOO JIMYHBIX, HMYIIECTBEHHBIX
(bnHaHCOBBIX) U MHBIX MHTEPECOB, MPEMATCTBYIONINX JT0OPOCOBECTHOMY HMCIIOJHEHHUIO
JOJI’KHOCTHBIX 00S3aHHOCTEH;

3) coOmoAaTh  HEHUTPadbHOCTh,  UCKIIOYAIONIIYI0  BO3MOXXHOCTh  BJIMSIHUS ~ Ha
Npo(ecCHOHAIbHYIO  JESATENIbHOCTh  PEIICHUMH  MOJUTUYECKUX  MapTHil,  UHBIX
OOIIIeCTBEHHEIX 00bEIUHEHN;

1) coOnroaaTh HOPMBI CIyXeOHOW u TpodecCHOHaIbHOW ATHKH, MpaBHia JAEJI0BOrO
MOBEACHUS U OOIICHHUS;

K) HPOSBISATH KOPPEKTHOCTh U BHUMATEIBHOCTh K TpakJaHaM U JIOJDKHOCTHBIM JIMIAM MpH
JOJI’KHOCTHOM B3aUMO/JICHCTBUU C HUMU;

J) HE JIOMYyCKaTh KOPPYHIMOHHOTO TOBEICHHsS, B TOM 4YHUCIE BO3AECPKUBATHCS OT
MOBEACHUS, KOTOPOE MOKET BOCIPHUHHMATHCA OKPYKAIOIIMMU KaK OOCIaHUuE WU
MpeIIoKEeHUEe Jaud B3SATKA JMOO Kak corjlache MPUHATh B3SATKY, MU KaK Ipockda
(HaMeKk) O Jade B3ATKH, a TaKkKe MPUHUMATh MEpbl IO MPEAOTBPAILICHUIO U
yperyanupoBaHui0 KOH(IMKTa MHTEPECOB, MPOTHUBOJCHCTBOBATH JIFOOBIM MPOSBICHUSIM
KOPPYIILIHMU U IPOYUM 3JI0YIOTPEOICHUAM B Y UpEXKICHUU;

M) YBEIOMIIATH PYKOBOJUTENS YUpPEkKACHUS, TOTHKHOCTHOE JIUI0, OTBETCTBEHHOE 32 paboTy
no mnpoduIakTUKe KOPPYMIMOHHBIX TMPABOHAPYIICHUH B YUPEKICHHH, OPraHbl
MPOKYpaTypbl U WHBIE (elepaabHble TOCyAapCTBEHHBIE OpraHbl 000 BCEX CIydasx
oOpallleHrs K HUM KaKuX-JI100 JIMII B LIETSX CKIOHEHHS K COBEPIICHUIO KOPPYIIIMOHHBIX
MIPaBOHAPYIICHHUIA;

H) He3aMEeJIMTENbHO YBEIOMIIATH PYKOBOIHUTENS YUpEXKAEHUs, MODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a paboTy MO MNPOQHUIAKTUKE KOPPYMIIMOHHBIX TPaBOHAPYIICHUN B
VYupexxIeHUd O CTaBIIMX UM HW3BECTHBIMH (akTaX KOH(MIMKTA HWHTEPECOB W
KOPPYIIIMOHHBIX TPOSBICHUNA B YUPEXKACHUU, OOCTOSATENHCTBAX U JICUCTBUAX
(6e3nmeiicTBUM) pabOTHUKOB VYUpEXKICHHUS W TPETbUX JIUI, MOCIYXUBIIUX WIH



y)

)

4)

CIIOCOOHBIX TOCITYKUTh TPUYNHAMH BO3HUKHOBEHHUS B YUPEXKICHUU KOH(IMKTA
WHTEPECOB W/WJIM KOPPYIMIMUOHHBIX MPOSIBIICHUHN, 8 TaAK)KE O MPUIMHCHUU (BO3MOKHOM
IIPUYMHEHUN) Bpeaa YUpexaeHUIO;

HE pasrjamaTrh U HE HCHOJb30BATh HEHAISKAINIMM O00pa3oM CBEACHUS, OTHECCHHBIC
3akoHONaTenbCcTBOM Poccuiickoii @Denepanuu K CBEICHHSIM KOHQUACHIIHAIHEHOTO
XapakTepa, U CIy)KeOHy0 HMH(POPMAIHMI0O U WHBIC CBEJICHHS, CTABIINEC W3BECTHBHIMH B
CBSI3M C UCIIOJHEHUEM TPYJOBBIX 0053aHHOCTE;

HE JIONYCKaTh OKa3aHWs BO3JEWUCTBHUS HA CBOUX KOJUIET B LEISIX [PUHATUSA
MMPOTHUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

BO3JIEP)KUBATbCA OT TOBEJIEHHUS, KOTOpPO€ MOrjo Obl BbI3BATH COMHEHHE B
NOoOpOCOBECTHOM  MCHOJHEHUHM TPYIOBBIX OO0sI3aHHOCTEHW, a Takxke u30eraTh
KOH(DJIUKTHBIX CUTyalMi, CHOCOOHBIX HAHECTH yuIepO pemyTaluuud Wi aBTOPUTETY
pabOTHUKOB YUpeKIeHUS W/ WK YUpeKIEHUIO;

HE JI0NycKaTh MPOsBIEHUI (opMann3mMa, BBICOKOMEpHS, HEYBAKUTEIBHOIO OTHOIICHHUS
K 3aKOHHBIM Ipock0aM U TpeOOBaHUSAM Tpa)<IaH B CBSI3U C HCIIOJHEHHUEM TPYIOBBIX
00sI3aHHOCTEIA;

BO3JICPKUBATHCS OT MyOJUYHBIX BBICKA3bIBAHWUU, CYKJIEHHW W OIEHOK B OTHOIICHUH
VYupexaeHus, eciu 3TO He BXOJUT B 00513aHHOCTH PabOTHHUKA;

coOnroaaTh KOHGUACHINAILHOCTh UHPOPMAIIMKM O KOHTpPAreHTe, Kacarolencs ycloBUN
€ro JKU3HENESATENIbHOCTH, JIMYHBIX KauyecTB U MpoOiieM, NPUHMMATh Mepbl i ee
obecrieueHud;

HE HCII0JIb30BaTh JIOJDKHOCTHOE TMOJIOXKEHHE JJIsi OKa3aHUs BIUSHUA HA JIEATEIbHOCTh
rOCy/IJapCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO CaMOYIpaBJICHMs, OpraHU3aluii,
JOJIKHOCTHBIX JIMI, TOCYJapPCTBEHHBIX M MYHUIUNAIBHBIX CIYXAIIUX MPU pPEUICHUH
BOIIPOCOB JINYHOTO XapaKkTepa;

YBOXKHUTEILHO OTHOCUTBHCS K JEATEIbHOCTH TMpEACTaBUTEICH CpPEeICTB MacCOBOI
nHpopManuu 1O HHPOPMUPOBAHUIO OOIIECTBA O padoTe YUpexJeHHs, a TakKe
OKa3bIBaTh COJACWCTBHE B MOJYYEHHUU JOCTOBEpHOI HHGOpMalMU B YCTaHOBICHHOM
MOPSIZIKE;

MIOCTOSIHHO CTPEMUTHCS K 00ECIeUeHUI0 Kak MOKHO 00Jiee 3(h(heKTUBHOTO U S5KOHOMHOTO
pacnopsbkeHusi (MHAHCOBBIMHU  CPEACTBAMM, WHBIM HMYIIECTBOM, MaTepUaibHO-
TEXHUYECKUMU U APYTUMU pecypcamu Y upeskIeHHS;

HE HCMOJb30BaTh MMYILECTBO YUPEKICHHUS B LIEISAX, HE CBSI3aHHBIX C HCIOJHEHUEM
TPYAOBBIX 00513aHHOCTEH, a TAK)KE HE MepeAaBaTh €r0 B TAKKUX IIEJIAX HHBIM JIMIIAM.

2.3. PykoBouTenb YUpexAeHUs U PYKOBOJUTENNU CTPYKTYPHBIX MOJpa3ACICHUN YUpeKIeHUSI

JOJKHBI OBITH UIi PaOOTHUKOB YUpexJIeHUsi 00pasloM mpodeccuoHanu3Ma, 0e3yrnpeuHoi

pernyrainuu, CBOUM JIMYHBIM IOBCACHUCM ITOAABATH IMPUMCEP YCCTHOCTH, 6CCHpI/ICTpaCTHOCTI/I u

CIIPaBEUIMBOCTH.
2.4. PykoBoguTENb YUpEXKIAECHUSA U PyKOBOIUTENIN CTPYKTYPHBIX MOAPA3AEICHUN Y UPEKACHUS:

a)

6)

MNPUHUMAKOT MCPBI [0 MPCAOTBPAICHHUIO U YPETYJIUPOBAHUTIO KOH(I)J'II/IKTa HHTEPECCOB, II0
NpEeAYNPCIKACHUIO KOPPYILIHUH, BKIOYass MCPHBI IO MPEAOTBPAIICHUIO KOPPYIIIUOHHO-
OITaCHOT'O IMOBCACHUS,

CO,I[CfICTBymT YCTA@HOBJICHUIO U TMOAACPKAHUIO B KOJUJICKTUBC 3J0POBOTO MOPAJIBHO-
TICUXOJIOT'MYCCKOI'0 KJInMara,



B) IIpH ONpeAeTIeHUH 00beMa U XapaKTepa NopydaeMoil JpyruM pabOTHUKaM YuUpexIeHUs
paboTBl PYKOBOJCTBYIOTCSI NPUHIUIIAMH CIIPABEUTMBOCTH, Y4€Ta JHMYHBIX U JICJIOBBIX
Ka4yecTB, KBATM(PUKALUU U OTIBITA IO JYNHEHHBIX;

I) HE [OIMYyCKAIOT [0 OTHOLICHHWIO K TIOJYMHEHHBIM pabOTHHKaM He0OOCHOBaHHBIX
MIPETEH3M, a Takxke (aKTOB rpy0OCTH U OECTAKTHOCTH;

1) TIPOSIBISIOT 3200TYy O MOJYMHEHHBIX, BHUKAIOT B X MPOOJIEMbI U HYXIIbI, COJCHCTBYIOT
MPUHATHUIO 3aKOHHBIX ¥ 000CHOBAaHHBIX PELICHHUH, CTOCOOCTBYIOT MPO(HECCHOHATTEHOMY U
JOJKHOCTHOMY POCTY PaOOTHUKOB;

€) OpPraHM3yIOT OKa3aHHE IOMJICPKKH W TMOMOIIM MOJIOJBIM CIICHHATUCTaM (C OIBITOM
paboTsl 110 3 51eT) B npuoOpeTeHny NpodhecCuOHaIbHBIX HABBIKOB.

2.5. PykoBomuTens YUpexaeHUsI U PYKOBOJUTEIH CTPYKTYPHBIX MOJAPa3AeICHUN YUpeKICHUS
HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit denepauun 3a
JeWcTBUST WK Oe3JeiicTBHEe MOTYMHEHHBIX COTPYJHHKOB, HAPYIIAIOUINX MPUHIWIBI 3TUKUA U
MpaBHjIa CIY)KEOHOTO IOBEICHUS, €CIM OHU HE TMPHHSUIM Mep, 4TOOBI HE JOIMYCTHTH TaKHX
IEeNCcTBUI WM Oe31eCTBHUSL.

3. ITHYecKHe HOPMBI CJIYKeOHOT0 MoBeAeHHs] PA00OTHUKOB
3.1. B 10KHOCTHOM IOBEACHUHM PAO0OTHUKY YUPESKICHUS HEO0OXOIUMO PYKOBOJCTBOBATHCS
TeM, 4To B coorBercTBUM ¢ KoHcturymmen Poccmiickont ®@enepanuu, 4eaoBEK, €ro Npasa U
CBOOOJIBI  SIBIIAFOTCSL BBICHIEH IIEHHOCTBhIO, W KaXKIBIM TpaXIaHWH HWMEET IMpaBO Ha
HEMPUKOCHOBEHHOCTh YAaCTHOM JKM3HU, JHMYHYIO U CEMEHHYI TalHy, 3allUTy 4YeCTH,
JIOCTOMHCTBA, CBOET0 J0OPOro MMEHH.
3.2. B 10JDKHOCTHOM TIOBEICHUH PAOOTHHUK YUPEKACHUS BO3ICP)KUBACTCS OT:

— mo0oro BHUJA BBICKA3bIBAHUW W JIEHCTBHHA JAWUCKPUMHUHAIIMOHHOTO XapakTepa I0
MpU3HAKaM I0J1a, BO3pPAcTa, pachl, HAMOHAIBHOCTH, S3bIKA, IPAXKIAHCTBA, COL[UAIBHOTO,
MMYIIECTBEHHOTO WJIM CEMEWHOro TOJIOXKEHUS, MOJUTHYECKUX WIM PEIUTHO3HBIX
MPEIOYTECHUI;

— r1py0OCTH, TPOSIBICHUNA TNPEHEOPEKUTENBHOTO TOHA, 3aHOCUYUBOCTH, IPEIB3ITHIX
3aMeuyaHuil, MpeabsBICHUS HEMPABOMEPHBIX, HE3aCTYKEHHbBIX 0OBHHEHUI;

—  YIpo3, OCKOPOHUTENBHBIX BBIPAXEHUM WKW PEIJIUK, JCHCTBHUM, MNPEHsSTCTBYIOUINX
HOPMaJIbHOMY OOIIEHUIO UJIH MPOBOLMPYIOUIUX MPOTUBOIIPABHOE TIOBE/ICHUE.

3.3. PaGoTHuku YupexaeHusl MPU3BAHBI CIIOCOOCTBOBATh CBOMM JOJKHOCTHBIM TOBEICHHEM
YCTAaHOBJICHHIO B  KOJUIGKTHBE  JEJIOBBIX  B3aMMOOTHOIIEHUH M  KOHCTPYKTHBHOTO
COTPYIHHYECTBA APYT C APYTrOM.

PaGoTHUKM TOMKHBI OBITH BEXKIJIUBBIMU, TOOPOKENATEIIbHBIMU, KOPPEKTHBIMH, BHUMATEIbHBIMU
Y TIPOSIBIISATH TEPIUMOCTD B OOILIEHUH C TPaXXAaHAMHU U KOJIJIETaMH.

3.4. Ilpu BO3HUKHOBEHUU KOHGIMKTHOW CHUTYallMd MEXAY CTPYKTYPHBIMU TMOAPA3JEICHUIMU
VYupexaenus, paOOTHUKaMH YUpexACHUS TPUOPUTETHHIM HAIlpaBICEHUEM pelIeHus KOH(IuKTa
SIBJISIETCS] y4ET UHTEPECOB YUPEXKACHUS B LEIOM.

3.5. Buemnuii Bug paboTHHKA YUpexACHUS MPH UCTIOTHEHUH UM JIOJDKHOCTHBIX O00S3aHHOCTEH
B 3aBUCHUMOCTH OT YCJIOBHI TPYAOBOW JESITENHHOCTU JOJHKEH CIIOCOOCTBOBATH YBAKUTEIHHOMY
OTHONIICHHUIO TPaXIaH K YUPeKACHUIO, a TaKxkKe, MPU HEOOXOJAUMMOCTH, COOTBETCTBOBATH
OOLIENPUHATOMY JIEJIOBOMY CTHJIIO, KOTOPBIM OTIWYAIOT CACPXKAHHOCTh, TPAJAULIMOHHOCTS,
AKKypaTHOCTb.



4. OTBeTCTBEHHOCTH 32 HapyuieHue nojao:xkennii Kogexca
4.1. Hapymenue paOoTHHKaMH YUpexJACHUN TMOJIOKEHUH Hacrosimero Kojekca momiexut
MOpPAJILHOMY OCYXKJIEHUIO Ha CcoOpaHUsSX (COBEIIaHMSX, KOH(PEpEeHIHsIX), a B CIydYasx,
MPEIyCMOTPEHHBIX (eiepalIbHBIMU  3aKOHAMHM, HapylieHue monoxeHuii Kopgekca Bieder
MIPUMEHCHHE K PaOOTHUKY MEp OTBETCTBEHHOCTH.
4.2 . PaboTHUKH YUYpEeKICHHS B 3aBUCHMOCTH OT TSDKECTH COBEPIICHHOTO MPOCTYIKa HECYT
OTBETCTBEHHOCTh B COOTBETCTBMU C JICHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu.
4.3. CoOmoneHne pabOTHUKOM YUpeKJICHUS IMOJIOKeHWH Hactosiero Kojekca yduThIBaeTcs
TPV Ha3HAYCHUH TIOOIIPEHUHN W HATIOKEHHUH TUCIUILTHHAPHBIX B3BICKAHUH.
4.4 HapyuieHue mnpaBuil aHTUKOPPYIIIMOHHOTO IOBEACHUS BJIEUET IMPOBEICHUE CIYXKEOHOTO
paccieoBaHusl 10 0OCTOSITEIbCTBAM BO3HUKHOBEHMSI KOPPYIMIIMOHHO -OMTaCHOM CUTYalINH.
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