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1. O0mue noJI0KeHUA

1.1. Hacrosimas nonutuka o6paboTku mnepcoHanbHbIX AaHHBIX MBOVY «Toremckas COILILI

Ne2» (manee — IlonuTtuka) onpenenser ueau oOpabOTKH MEPCOHATBHBIX JaHHBIX, KAaTETOPUU U

nepeyeHb 0O0paldaThIBa€MbIX MEPCOHANBHBIX JAHHBIX, KaTErOpHUH CyOBEKTOB, MEPCOHAIbHBIE

JaHHbIE KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKH HX OOpabOTKM M XpaHEHUs, MOPSIOK

YHUYTOXKEHHS TEPCOHAIBHBIX JaHHBIX TPH JOCTHKEHUU Ielel uX O0O0pabOoTKU WM TpH

HAaCTYIUICHHH WHBIX 3aKOHHBIX ocHOBaHuid B MBOY «Totemckas COILl Ne2» (mamee —

oOpazoBaresibHasi OpraHU3aIns).

1.2. JloxanpHble HOPMATHUBHBIE AaKThl U WHBIC JOKYMEHTHI, PErJIaMEHTHUPYIOIIHE 00padoTKy

MEepPCOHANBHBIX JIAHHBIX B 00pa30oBaTENbHOI OpraHu3anuu, pa3pabaThIBAlOTCS C Y4YETOM

nosnoxeHui [lonutuku.

1.3. [eiictBue IlonuTuku pacnpocTpaHsieTcs Ha TMEPCOHANbHBIE JAaHHbBIE, KOTOPBIE

oOpasoBaTellbHasi opraHu3aiys  o0padaThIBaeT C WCIOJIB30BAaHUEM M 0€3 HCIHOJb30BaHUS

CPEICTB aBTOMATHU3AIIUH.

1.4. B [lonuTuke UCNIONIB3YIOTCS CIEAYIONINE MOHSITHSA:

— TIepCcOoHANbHbIE JaHHBIE — JH00as HHPOpPMAIMs, OTHOCAIIASCA NPSIMO WM KOCBEHHO K
OTpEJeICHHOMY WM oOImpeaenasieMoMy ¢uzndeckoMy JHLy (CyObEKTy MepCOHaIbHBIX
JAHHBIX);

— TepCcOoHANbHbIE JaHHbIE, pa3pelieHHble CYOBEKTOM MEPCOHAIBHBIX JAHHBIX  JJIS
pacnpoCTpaHeHusi, — MEePCOHANbHbIC JaHHBbIE, JOCTYH HEOTPAHMYEHHOTO Kpyra IJHIl K
KOTOPBIM TPEJOCTaBICH CYOBEKTOM TIEpPCOHATBHBIX JAaHHBIX IyTeM a4yl COrjacus Ha
00paboOTKy MEepCOHAIBHBIX JaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM MEPCOHATbHBIX AAHHBIX JJIS
pacipoCTpaHeHHs B NOpAJIKE, peaycMoTpeHHOM PenepanbHbiM 3aK0HOM OT 27.07.2006 Ne
152-@3 (nanee — 3axkoH);

— omepaTop MEpPCOHANBHBIX NaHHBIX (OMEepaTop) — IPUAUYECKOE JIUIIO, CAMOCTOSATEIBHO HIIU
COBMECTHO C JpPYrMMHM JIMI[AMU OpraHusyomee M (WIM) OCYILECTBIAoLIee 00paboTKy
MePCOHANBHBIX JTAaHHBIX, OMpeNeNsoliee eIl 00padOTKH MEepCOHANBHBIX JaHHBIX, COCTaB
MePCOHATBHBIX JaHHBIX, MOJUIeKAIIUX 00paboTKe, MeHCTBUS (OmMepalru), coBepIilaeMbie C
MepPCOHATBHBIMU IaHHBIMH;

— o00paboTKka MepcoHaNbHBIX JAHHBIX — JIEHCTBUE (Omepanus) U COBOKYMHOCTh JEHCTBUMN
(omepanwii) ¢ MepcOHATBPHBIMU JAHHBIMU C UCIIOJIb30BAaHUEM U 0€3 HCIIOJIb30BaHUS CPEJCTB
aBTOMAaTHU3alliK, BKJIOYas cOOp, 3amuch, CUCTEMATHU3AIMI0, HAKOIUIEHUE, XpaHEHHE,
yrouHeHHe (OOHOBJIIEHME, M3MEHEHHE), W3BICUEHHE, MHCIIOJIb30BaHHE, Mepeaavy
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(pactpocTpaHeHue, MpenoCTaBICHUE, JOCTYI), 00e3TMunBaHue, OJIOKMPOBAHUE, YIAJICHUE,
YHUUYTOKEHUE;

— aBTOMAaTHU3MpOBaHHash 00pabOTKa TMEpPCOHAIBHBIX MJAHHBIX — O00pabOTKa NEPCOHATBHBIX
JAHHBIX C IOMOLIBIO CPEJCTB BBIUUCIUTEILHON TEXHUKU;

— pacHpoCTpaHEHHME IE€PCOHANbHBIX JIAHHBIX — JCHCTBUS, HANpaBICHHbIE HA PACKPBITUE
[IEPCOHAIbHBIX JAHHBIX HEOINPEAEICHHOMY KpPYTY JIUIL;

— TPENOCTaBJIEHUE [EPCOHAIBHBIX JAHHBIX — JEHCTBUS, HaIlpaBJIEHHbIE Ha pPACKpBITHE
MIEPCOHAIBHBIX JAHHBIX OINPEIEICHHOMY JIHIY WIH OIPEACIIEHHOMY KPYT'Y JIMLI;

— OJIOKMpPOBaHWE TIEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE TMpeKpamieHne o0padoTKu
MEepPCOHAIBHBIX JaHHBIX (32 MCKIIIOUEHUEM CIIydaeB, eciM o0paboTka HeoOXonuma s
YTOUYHEHUS IePCOHANIbHBIX JIaHHBIX);

— YHUYTOXKEHUE IEPCOHAIbHBIX TaHHBIX — JEHCTBUS, B pe3yibTare KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBUTb COJEpKaHHE MEPCOHANBHBIX IAHHBIX B HH(OPMALMOHHON
CHUCTEME TMEpCOHANBHBIX [JaHHBIX U (WJIKM) B pe3yabTaTe KOTOPBIX YHUYTOXKAKOTCS
MaTepHUaJbHble HOCUTEH NEPCOHATIBHBIX TaHHBIX;

— o0e3nuyuBaHHE MEPCOHAIBHBIX JAHHBIX — JIEHCTBUS, B pE3yJbTaTe KOTOPHIX CTAaHOBUTCA
HEBO3MOXXHBIM ~ 0€3  HCIIOJIb30BAHUS  JIOMOJIHUTENBHOM  MHQOpMAIMK  ONPEIENIUTh
MIPUHA/IIEKHOCTD MEPCOHANIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JTaHHBIX;

— uHbOpPMaIMOHHAS CHUCTEMA MTEPCOHAIBHBIX IaHHBIX — COBOKYITHOCTh COJIEp KaIInXcs B 06azax
JAHHBIX TEPCOHANbHBIX TaHHBIX W OOECHEeUMBAIOIIUX UX 00pabOTKy HH(DOPMAIIMOHHBIX
TEXHOJIOTUH U TEXHUUYECKUX CPEICTB;

— TpaHCIpaHU4YHas Iepejaya MepCOHANbHBIX JAaHHBIX — Iepefadya NepCOHaIbHBIX JAaHHBIX Ha
TEPPUTOPUI0 HMHOCTPAHHOTO TOCYAAapCcTBAa OpraHy BJIACTH HHOCTPAHHOIO TOCYyIapcTBa,
MHOCTPAHHOMY (PU3HYECKOMY JIMILY MM HHOCTPAHHOMY IOPHINYECKOMY JIMILY.

1.5. O6pa3zoBarenpHas OpraHU3aIKs Kak orepaTop MEePCOHAIBHBIX TaHHBIX 00s3aHa:

1.5.1. Coburonath KOH(UAECHINAIBHOCTD NEPCOHAIBHBIX JaHHBIX, @ UMEHHO HE PaclpOCTPaAHATh

[IepCOHANIbHBIE [JAHHbIE M HE IepelaBaTh UX TPETbUM JHUIaM 0e3 corjacus CyObeKkTa

[IEPCOHATIBHBIX JAHHBIX WM €ro 3aKOHHOIO IPEJICTABUTEINs, €CIIM MHOE HE IPEelyCMOTPEHO

3aKOHOJIaTEJILCTBOM.

1.5.2. OOGecnieunth cyOBEKTaM MEPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM IPEJCTABUTENIAM

BO3MOKHOCTh ~ O3HAaKOMJICHMS C JOKYMEHTaMH U MaTepualaMi, COJACpXKallUMH HUX

NIEPCOHAJIbHBIE IJAHHBIE, €CJIM MHOE HE IPEAYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3pscHATh CyOBEKTaM NEpCOHAJBbHBIX JAaHHBIX, HUX 3aKOHHBIM IPEACTaBUTEINSAM

IOPUJIMTYECKHUE TTOCIIECTBUS OTKa3a IPEeJOCTaBUTh [IEPCOHAIIbHbBIE ITaHHbIE.

1.5.4. bnokupoBaTe WM yJIaJIATh HENPaBOMEpPHO oOpalaTbiBaeMble, HETOUYHBIE MEPCOHATIbHBIE

JaHHble 1100 00eceynTh X OJIOKUPOBAHHE WM YAallCHHE.

1.5.5. Ilpekpatute 00pabOTKY M YHMUYTOXHTh WIM OOE3JIMUUTh NEPCOHAIbHbIE JaHHbIE JMOO

o0ecreunTh MpekpaiieHne oOpabOTKM M YHHUTOXKEHHE WIM 00€3TMYMBAaHUE MEPCOHATBHBIX

JAHHBIX MPHU TOCTUKEHUH 1IeTTH UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00paOOTKYy NEpPCOHANBHBIX JAHHBIX WIM OOECIEeYUTh NpeKpalieHue

00pabOTKM MEpPCOHANBHBIX JAaHHBIX B Cilydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JaHHBIX

coryacusi Ha 00paboTKy €ro nepcoHaJbHBIX TaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO J0TOBOPOM,

CTOPOHOW KOTOPOTO, BBITOJONpUOOpETaTeNIeM MM MOPYYUTEeNeM IO KOTOPOMY SBIISETCS

CyOBEKT TMEpPCOHAIBHBIX JAaHHBIX, HJIM MHBIM COTJIAIIEHHEM MeXay oO0Opa3oBaTelbHON

OopraHu3zaiuei u cyoObeKTOM MEePCOHATIBHBIX JaHHBIX.



1.5.7. TlpuruMaTh Mepbl, HEOOXOAMMBbIE W JOCTATOYHBIC JUIsI OOECHeueHHs! BBIIOJIHEHUS
00s3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM I MPHUHSATBIMA B COOTBETCTBHM C  HUM
HOPMAaTHUBHBIMH IMPABOBBIMU aKTAMHU.

1.6. OGpa3oBaTenbHast OpraHu3aIlys BIpaBe:

1.6.1. CaMOCTOSITENBHO ONIPENENIATH COCTaB U NEPEYEHb MEP, HEOOXOJUMBIX U JOCTATOYHBIX IS
oOecrieueHHsT BBITIONHEHUS O00SM3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM M MPUHSATHIMU B
COOTBETCTBUM C HUM HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMH, €CIM HHOE HE NPETyCMOTPEHO
3aKOHOJATEIbCTBOM O MEPCOHAIIBHBIX JIaHHBIX.

1.6.2. Vcmosp30BaTh MEpCOHATBHBIC JaHHBIE CYOBEKTOB IEPCOHAIBHBIX JaHHBIX 0€3 WX
corjacus B ciaydasiX, IpelyCMOTPEHHbIX 3aKOHOJaTE€IbCTBOM.

1.6.3. IlpenoctaBisiTh NEpCOHAIbHBIE TaHHbIE CYOBEKTOB IEPCOHAIBHBIX JIAHHBIX TPETHUM
JUIaM B CITy4asiX, IPe1yCMOTPEHHBIX 3aKOHOJATEILCTBOM.

1.6.4. Tlopyunts 00pabOTKYy MEpPCOHANBHBIX JAHHBIX JPYroMy JIHUIy C corjlacus cyObeKkTa
MEPCOHAIBHBIX JTAHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (peqepaabHbIM 3aKOHOM, HA OCHOBAHUU
3aKJIFOYAEMOTO C 3TUM JIMIOM JoroBopa. JIumo, ocymiecTsisitomee 00padOTKy MEepCOHANbHBIX
JAHHBIX 0 TMOPYYEHHUIO 00pa3oBaTeIbHON OpraHu3aliy, O0sf3aHO COOMIOAATh NPUHIUIBI U
npaBuiia 00pabOTKM MEPCOHANbHBIX JaHHBIX, MPEAYyCMOTpPEHHbIe 3aKOHOM, COOII0AaTh
KOHQHUACHIIMATHHOCTh ~ TEPCOHATBHBIX  JaHHBIX, TNPUHUMATh  HEOOXOTUMBIE  MEpBHI,
HaIpaBJIeHHbIE Ha 00ecrieueHre BhIMOJIHEHNS 00sI3aHHOCTEN, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHMKH, COBEPIICHHOJICTHHE OOYydYarolIMecsi, POJAWTEIN HECOBEPIICHHOJIETHUX
00y4Jaromuxcsi, MHbIE CYOBEKThl MEPCOHAIBHBIX NAaHHBIX (Zanee - CYOBEKTHl MEePCOHATBHBIX
JTAHHBIX) 00sI3aHBbI:

1.7.1. B cuydasx, mpeaycCMOTPEHHBIX 3aKOHOJATEILCTBOM, IMPEIOCTaBISATH 00pa30BaTEIBHON
OpraHM3aIiK T0CTOBEPHbIE IEPCOHANIbHBIE TAHHBIE.

1.7.2. Ilpu n3MeHEHUH TTEPCOHANBHBIX JaHHBIX, OOHAPYKCHUH OIIMOOK MJIM HETOYHOCTEH B HUX
He3aMeUIMTEIHLHO co00IaTh 00 ’TOM 00pa3oBaTeNbHOM OpraHu3aluu.

1.8. CyOBbeKThI IepCOHATBHBIX JaHHBIX BIIPABE:

1.8.1. TTomy4ats uHpOpPMAIHIO, KacaloLylocsi 00pabOTKHU CBOMX MEPCOHATIBHBIX JaHHBIX, KPOME
CllydaeB, KOT'/Ia TaKO# IOCTYN orpaHuyeH QenepaabHbIMU 3aKOHAMH.

1.8.2. TpebGoBaTe OT o0O0Opa30oBaTEIBLHON OpraHU3alMM YTOYHUTH IEPCOHAIIbHBIE JIaHHBIEC,
OJIOKMPOBAaTh WX WM YHUYTOXKUTh, €CIM IE€PCOHAIbHbIC JaHHBIC SIBISIOTCS HEMOJIHBIMHU,
yCTapeBIIMMH, HETOYHBIMU, HE3aKOHHO TOJYYEHHBIMU WM HE SIBJISIOTCS HEOOXOIUMBIMU IS
3asBJICHHOM 11eJIn 00pabOTKH.

1.8.3. JlononHUTh mepcoHaIbHbIE aHHBIE OIEHOYHOTO XapaKTepa 3asBJICHHUEM, BBIPAKAIOLIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. OOxanoBaTh JACHCTBUA WM Oe3ACiCTBHE 00pa30BaTEIbHOW OpraHu3alid B
YIIOJTHOMOYEHHOM OpraHe IO 3alluTe MpaB CyObEeKTOB MEPCOHATBHBIX JAHHBIX WIH B CYyAEOHOM
TIOPSLIIKE.

2. IIpaBoBbIe 0OCHOBaHUsI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX
2.1. TIpaBOBBIMM OCHOBaHMSAMHU OOpaOOTKM TEPCOHAIBHBIX JAaHHBIX B 00pa30BaTENIbHOM
OpraHM3alUy ABJIAIOTCS Y CTaB U HOPMATUBHbIE NIPABOBBIE aKTHI, /ISl UCIIOJIHEHUSI KOTOPBIX U B
COOTBETCTBMM C KOTOPBIMH OOpa3oBaTelbHas OpraHu3alus OCYIIECTBIseT 00paboTKy
MIEPCOHAJIBHBIX JaHHBIX, B TOM YHUCIIE:
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— TpynoBoil koaeKc, UHbIE HOPMATUBHBIE IIPABOBBIE AKThI, COJEpPXAIIME HOPMBI TPYIOBOTO
IIpaBa;

—  BromKeTHBIN KOJEKC;

— HanoroBsiif KOJIEKC;

— I'paxxmanckuii KOOEKC;

— CeMeUHEBIH KOJEKC;

— @enepanpHblii 3akoH oT 29.12.2012 Ne 273-®03 «O6 o6pazoBanun B Poccuiickoit
®denepannn» U IPUHATHIE B COOTBETCTBUH C HUM HOPMATHBHBIE MIPABOBBIC AKTHI;

— COLMAaJbHOE, IEHCHOHHOE U CTPAaXOBOE 3aKOHOAATENbCTBO Poccniickoit denepanuu;

— 3aKOHOJATeNbCTBO B cdepe 0O€30MacHOCTH, B TOM YHUCIE AHTUTEPPOPUCTHUECKOMN
3alUIIEHHOCTH.

2.2. IlpaBOBbIMHM OCHOBaHUSIMH OOpPaOOTKM NEPCOHAIBHBIX JaHHBIX B 00pa30BaTeIbHOU

OpraHM3alii TaKXKE SBIAIOTCS JOTOBOPHI € (DM3MYECKUMHU JMIIAMU, 3asBJIEHUs (coryacus,

JIOBEPEHHOCTH) 00ydJaronmxcs " poautenein (3aKOHHBIX MIPEICTaBUTEINICH )

HECOBEPUICHHOJETHUX 00yJaronnuxcs, corjaacusi Ha 00paboTKy MEePCOHATBHBIX JAHHBIX.

3. Hean 00padoTKH MEPCOHATBbHBIX JAHHBIX, X KATErOPUM U NepevYeHb,
KaTeropum cy0beKTOB, IePCOHAIbHbIE JaHHbIE KOTOPbIX 00padaThHIBAKOTCH,
€1oco0bl, CPOKH UX 00PA0OTKH U XPAHEHUS, IOPAI0K YHUYTOKEHHUS
MEePCOHATBbHBIX JaHHBIX

1. Heab 00padoTKu: opranuzanusi o00pa3oBaTeJIbLHON AeSITeJJbHOCTH M0 00pa30BaTe/JIbHbIM
NMpPorpaMMaM Ha4ajbHOro 00I1ero, OCHOBHOI0 00IIero M cpeaHero o0mero odopasoBaHus,
AOMOJIHUTEIbHBIM 00111€00pa3oBaTeIbHBIM MPOrpaMMamM

Kareropun IlepconanbHbIe JaHHBbIE CneuunajbHbie
JAHHBIX JaHHbIE
[Tepeuenb — (amwmms, ©Ms1, OTYECTBO; Ceenenus o
JTAHHBIX R (O COCTOSIHUM

— TpaXKIJAHCTBO; 310POBbA

— JlaTa ¥ MECTO POXKJICHUS;

— msoOpaxenue (pororpadus, BUICO);

— TacCHOPTHHIC ITAaHHEBIC,

— aJpec PEerucTpalyu 1Mo MECTY JKUTEIbCTBA;

— aapec paKTHYECKOTO MPOKUBAHUS;

— KOHTaKTHbIC JIAaHHBIE;

— UHAMBHUAYAJbHBIN HOMEp HaJOTOIIATENbIINKA;

— CTpaxoBOW HOMEpP MHAMBHIYaJIHLHOTO JIUIEBOTO
cuera (CHUJIC);

— cBeAeHus 00 ycrneBaeMOCTH 0Oy4aroierocs u
Jpyrue cBeJeHUs, 00pa3yroluecs B mpolecce
peanuzanuu 00pazoBaTEIbHON MPOTPaAMMBIL;

— WHBIC TIEPCOHANBHBIE TaHHBIC, IPEIOCTABIIEMbIC
(bU3MYECKUMU JTHUIIAMU, HEOOXOAUMBIE ISt
3aKJIFOUEHUS U UCTIOJTHEHHSI IOTOBOPOB,




WCTIOJTHEHHUSI HOPM 3aKOHOJIaTeIbCTBA B cepe

oOpa3oBaHus
Kareropuu OOyyaromuecs, UX poAUTENH (3aKOHHBIC MTPEICTABUTEIIN )
CyOBEKTOB
Crioco0sr ABTomaTH3upoBaHHas 00paboTKa 1 0€3 CpesICTB aBTOMAaTU3aL1H, B TOM
00paboTKn qHCIIe:

NOJTy9eHHUE TIEPCOHANBHBIX JJAHHBIX B YCTHOW M MUCHMEHHOM (popme

HETIOCPECTBEHHO OT CYOhEKTOB IMEPCOHATBHBIX TAaHHBIX;

BHECEHUS IIEPCOHANIBHBIX JAHHBIX B KYPHAJIbl, pEECTPBI U

nH(}OpPMAaLIMOHHBIE CUCTEMBI U IOKYMEHThI 00pa3oBaTeIbHON

OpraHu3aIuy.

Cpoxu 06paboTKn

B Tedenue cpoka peanusanuu 00pa3oBaTENbHON IPOTrPAMMBI

Cpoxu xpaHeHUs

B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKIIATYpPOH JIeNT B 3aBUCUMOCTH OT

TUIIa JOKYME€HTA, B KOTOPOM COACPKATCA IIEPCOHAIIBHBIC TaHHBIC

[Topsnox
YHUYTOKEHHUS

B cooTBeTcTBHU C HOpSIJIKOM YHUUYTOXKCHUSA U 00e3IMYNBaHU s

NEPCOHAJIBHBIX JAHHBIX B 3aBUCUMOCTH OT TUIIAa HOCUTECJIA MMEPCOHAIBHBIX

JTAaHHBIX

2. lleab 00pa0doTKHU: BbINOJHEeHUS! GPYHKIUI U MOJHOMOYHI padoToaaTesisi B TPYA0BbIX

OTHOLLIEHHUSX, B TOM 4K cJIe 00513aHHOCTEN 10 OXpaHe Tpyaa

Kareropun IlepconanbHbIe JaHHBbIE CneunanbHbie | buomerpuyeckue
JAHHBIX MEePCOHAIbHBIC | IEPCOHAJIbLHBIE
JaHHbIE JaHHbIE

Hepeuensb —  QamMuims, UMsi, 0OTUECTBO; Ceenenus o N300pakenue Ha
JAHHBIX —  1ox; COCTOSIHUU ¢doto u

—  I'PaXJaHCTBO; 3I0pPOBbS BHJICO3AINCH,

— Jara 1 MECTO POXKACHUS, MOJTY4CHHBIX C

— wu3obpaxenue (otorpadus); KaMep

HaOJIFOIEHUS

[acTOPTHBIE IaHHbIE;
ajipec perucTpainmu no Mecty
KUTEIbCTBA;

azipec (haKTUUECKOTOo
IPO’KUBAHUS;

KOHTAKTHBIE JaHHBIE;
UH/IMBUIyalbHBIA HOMED
HaJIOTOTIIaTENbIINKA;
CTPaxoBOM HOMEDP
WHAWBUYaIbHOTO JIUIIEBOTO
cuera (CHUJIC);

cBesieHus 00 0Opa3oBaHuHy,
KBasTA(pUKaIHH,




podecCHOHATBHOMN MOTOTOBKE
Y TIOBBIIIICHUH KBATHA(DUKAIINH;

— CeMEHHOE IOJIOKECHHUE, HAJTHIHNe
JIeTel, pPOJACTBEHHBIE CBA3U;

— CBEJIICHHUs O TPYAOBOMI
NeATEIbHOCTH, B TOM YHCIIE
HaJIM4Ke MMOOIIPEHUH,
HarpaxJeHui u (1im)
TUCIIMTUIMHAPHBIX B3BICKAHHMIA,

— JaHHBIC O PETUCTpaIMU Opaka;

— CBEJCHHS O BOMHCKOM y4YeTe;

— CBeJcHHS 00 UHBAJIMIHOCTH,

— CBeAEHHUA 00 ynep:KaHuu
ATMMEHTOB;

— CBEJEHHUS O JI0XOJE C
MPEABIIYIIET0 MecTa paboTHI;

— HWHBIC IEPCOHAILHBIE TaHHEIE,
MIpeIoCTaBIsieMble
pabOTHUKAMU B COOTBETCTBHH C
TpeOOBaHUSMHU TPYJIOBOTO

3aKOHOJIaTEeILCTBA

Kareropuu PabGoTHukM, KaHAMAATHI HA pabOTY (COMCKATEIH)

CyOBEKTOB

CriocoOsr ABTOMaTu3MpoBaHHast 00pabOTKa U 0e3 CPeACTB aBTOMATU3AINH, B TOM
00paboTKn qucIie:

— TOJIy4eHHE MEePCOHANBHBIX IAHHBIX B YCTHOM U MUChbMEHHOU hopme
HEMOCPEACTBEHHO OT CYObEKTOB IEPCOHATIBHBIX TaHHBIX;

— BHECEHUS NEePCOHAJBHBIX JaHHBIX B )KYpHaJbl, PEECTPHI U
UH(GOPMAIMOHHBIE CUCTEMBI U JOKYMEHTBI 00pa3oBaTeIbHON
OpraHHu3aIiHx.

Cpoku 00paboTku | B Teuenue cpoka aeiicTBus TpyAoBOro goroopa. s kKaHauaaToB — B
TE€YEHHUE CPOKa, HEOOXOJUMOTO ISl PACCMOTPEHHS KaHAUIATYPHI U
3aKJIIOUEHUS TPYAOBOTO JOrOBOPa

CpOKI/I XpaHCHHUA B teueHue CpOKa, YCTaHOBJICHHOTO HOMCHKJ’I@.TypOfI A€ B 3aBUCHMMOCTH OT
TUIIa JOKYMEHTA, B KOTOPOM COACPIKATCA IICPCOHAIIBHBIC NAHHBIC, B TOM
YHUCJIC B COCTABC JIMYHBIX OCIT — 50 ner

HOpH,[[OK B cooTtBeTcTBHU C HOpSI)IKOM YHUYTOKCHUA U 00€3TMYNBAHUS
YHUUTOKCHUA INEPCOHANIBHBIX NAHHBIX B 3aBUCUMOCTH OT THIIA HOCUTCIIA IIEPCOHATIBHBIX
JaHHBIX

3. Ieab 00padoTKH: peaju3anus IPakIaHCKO-NIPABOBbIX 10r0BOPOB, CTOPOHOI,
BBITOloNIpHOOpeTaTe/IeM HJIH MoJIydaTesieM KOTopbIX aBiasercs [llkona




Kareropun

HepCOHaJIBHBIe JAaHHBbIE

JAHHBIX
[Tepeuenb — damwuus, UMs, OTYECTBO;
AAHHBIX — MacIOpPTHBIC JAHHBIC,
— ajpec peructpauuu 1 (i) GakTU4eCKOro MpoKUBaHUS;
— KOHTaKTHbBIE JAHHBIE;
— UHAMBHUAYaAJIbHBII HOMEp HaJOTrOIJIATENbLINKA;
— HOMEp PaCyYETHOI'O CUETA;
— HoMep OaHKOBCKOM KapThl;
— UHBIE IEPCOHANIbHBIE IaHHBIE, IPEIOCTABIIAEMbIE (PU3NUECKUMHU JTULIAMH,
HE0OXO0IMMBIE IS 3aKJIFOUYEHUS U UCTIOJIHEHHSI JOTOBOPOB
Kareropun KoHnTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOpa
CyOBEKTOB
CriocoObl ABTomaTH3upoBaHHas 00paboTKa 1 0e3 CpeiCTB aBTOMAaTH3aIlH, B TOM
00paboTKn quCIe:

— TOJIy4eHHE NMEePCOHAIBHBIX ITaHHBIX B YCTHOM U MUChbMEHHOU hopme
HEMOCPEJCTBEHHO OT CyObEKTOB MEPCOHANBHBIX JAHHBIX;

— BHECEHUS MePCOHAJIBHBIX JaHHBIX B )KYpHaJbl, PEECTPHI U
nH(}OpPMAaLMOHHBIE CUCTEMBI M IOKYMEHThI 00pa30BaTeIbHOM
OpraHu3aluu.

Cpoxu 06paboTKu

B teuenune cpoka, HE0OOXOAUMOTO ISl UCTIOJTHEHUS 3aKITI0UYEHHOTO JJOTOBOPA

Cpoku xpaHeHus

B teuenue cpoka, ycTaHOBJICHHOI'O HOMEHKJIATYPOIl 1€/ B 3aBUCUMOCTH OT
TUIA JOKYMEHTa, B KOTOPOM COJIEepKaTcs ePCOHANbHbIE TaHHBIE

[Topsnok

YHUUTOXCHHUA

B cooTBeTcTBHU C HOpHI[KOM YHUUYTOXKCHUA U 00€e3IMYNBaHU
IEPCOHAJIBHBIX TaHHBIX B 3aBUCUMOCTH OT THUIIA HOCUTEIA IIEPCOHATIbHBIX
JaHHBIX

4. lleanb 00padoTKu: odecniedyeHue 0€30MACHOCTH

Karteropun IlepconasibHBIE JaHHBIE
JAHHBIX
Ilepeuens — (ammms, ©UMs, OTYECTBO;
HaHHBIX — TIaCIIOPTHBIC JAHHBIC,
— azapec peructpainuu u (nin) GakTHYecKoro MpoKUBaHUS;
— KOHTAaKTHBIE JaHHbIC
Kareropuu [Tocetutenu o6pa3oBaTeabHON OpraHU3aIIH.
CyOBEKTOB
Croco0OBbI ABTOMaTH3UpOBaHHAsE 00paboTKa U 6€3 CPe/ICTB aBTOMATH3AINH, B TOM
00paboTkH qucie:

— NOJYYCHHUC NCPCOHAIBHBIX JAHHBIX B YCTHOﬁ U IHChbMEHHOM (I)OpMC




HETMOCPEJICTBEHHO OT CYOBEKTOB NMEPCOHATBHBIX JaHHBIX;

— BHECEHMS IEPCOHAJIBHBIX JIaHHBIX B )KYpHaJbl, PEECTPHI U
MH(GOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI 00pa30BaTeIbHOM
OpraHu3aluH.

Cpoku 00paboTku | B Teuenue neprosa HaXoKACHUS TIOCETUTENS HA TEPPUTOPHU
00pa30BaTeNIbHON OpraHu3alnun

Cpoku xpaneHust | B TeueHue cpoka, yCTAaHOBJIIEHHOTO HOMEHKJIATYpOH €]l B 3aBUCUMOCTH OT
THUIIA JOKYMEHTA, B KOTOPOM COJEp KaTcs IEPCOHANbHbIE JaHHBIE, B TOM
yycyie MUHUMYM 30 qHEl B OTHOLIEHUH 3allicel KaMep BUACOHAOIIOCHUS

[Topsnox B cootBerctBuM ¢ [TopsiakoM yHUUTOXKEHHS U 00€3TMUMBAHUS
YHUYTOKECHHUS IIEPCOHAIBHBIX JTAHHBIX B 3aBUCUMOCTH OT THIIa HOCHUTEIIS IEPCOHAIIBHBIX
JAHHBIX

4. Yci0Bus 00pad0TKH NMEPCOHAIBHBIX JAHHBIX

4.1.00pazoBarenpHass ~ OpraHM3alUsl  OCYIIECTBIsAECT cOOp, 3alHucCh, CHUCTEMATH3AIUIO,
HaKOTUICHHWE, XpaHeHHe, yTOYHeHHe (OOHOBIIEHWE, M3MEHEHHWE), W3BIICYCHHUE, HCIIOJIb30BaHHE,
nepenavy (pacnpocTpaHEeHHe, NpeNoCTaBlieHHe, IO0CTyI), oOe3NuyuBaHHe, OJOKHPOBAHUE,
yIaJeHue W YHHUYTOXXCHHE TEePCOHAIBHBIX IAHHBIX B COOTBETCTBHH C 3aKOHOJATEIHCTBOM O
MEepPCOHANBHBIX  JaHHBIX W  JIOKAJbHBIMM HOPMATHUBHBIMM  aKTaMu 00pa3oBaTeIbHOU
OpraHu3aliy.
4.2. Bce mnepcoHanbHBIC JJaHHBIC OOpa3oBaTeibHAs OPTraHHW3aIUs IOJIy4aeT OT CyOBheKTa
MEepCOHANbHBIX  JaHHBIX, a B CclOy4asX, Korga CcyOBeKT MEepCOHAIbHBIX JAHHBIX
HECOBEPIIICHHOJIETHUN, — OT €r0 POJIUTENCH (3aKOHHBIX MPEACTABUTENCH ).
4.3. IlonyueHue nepcoHaIbHBIX JAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATIBHBIX JAHHBIX IJIs
pacnpocTpaHeHus, 00pa3oBaTesibHas OpPraHU3alKsg OCYIIECTBIISET ¢ COOMIOJCHUEM 3alpeToB U
YCIIOBUH, IPEYCMOTPEHHBIX 3aKOHOM.
4.4. Obpa3zoBatenbHas opranu3anusi oOpadaThIBaeT MepcoHaNIbHbBIE JaHHBIE:
— 0e3 HCToIb30BaHMs CPEACTB aBTOMATH3AINY;
— C UCHOJIb30BAaHUEM CPEJICTB aBTOMATH3allMU B MPOrpaMMax U MH(OPMALMOHHBIX CHUCTEMAaX

(BHEceHME MH(OPMALIUU B CIEIYIOIINE CUCTEMBI):

— T'UC «O06pa3oBanuey;

— AUC 10 J0»;

— CBUC;

— EIUC;

— EI'CCO;

- ®UC OPJO.
4.5.XpaHeHne nepCoOHAbHBIX JaHHBIX:
4.5.1. OOpa3oBarenbHasi OpraHu3alldsg XpaHUT TEPCOHANbHBIE [aHHBIE B TEUYEHHE CpPOKa,
HEOOXOAUMOro /sl JOCTHXKEHMs 1elded ux oO0paboTkH, a JOKYMEHTHI, coJeprKaliue
NEpCOHANbHBIE JIaHHBIE, — B TEYEHHME CpOKa XpaHEHHs] JOKYMEHTOB, NPEAyCMOTPEHHOIO
HOMEHKJIATYpO# e, C y4ETOM apXUBHBIX CPOKOB XpaHEHHUSI.
4.5.2. TlepconanbHble AaHHBIC, 3a(UKCUPOBAHHbIE Ha OYMaXKHBIX HOCHTENSX, XPAaHATCA B
mrkagax, T0CTyI K KOTOPBIM OTPaHHYEH.
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4.5.3. IlepconanbHble AaHHBIE, 0OpabaThIBa€MBbIe C HCIIOJIL30BAaHHEM CPEJICTB aBTOMATH3AIUH,

XPaHATCS B TAKOM IOPSKE M HA YCIOBUSX, YTOOBI HCKIIOYUTH HETIPAaBOMEPHBIN MU CITy4aiiHbIH

JIOCTYH K HHMM, YHUYTOXXCHHE, M3MEHEHHE, OJIOKMpOBaHHE, KONHPOBAHUE, NPEAOCTaBIICHHE,

pacrpocTpaHeHHe TNEepPCOHAIBHBIX JAaHHBIX, a TaKXKe HWHbIE HENpPaBOMEPHBIC MICHUCTBUS B

OTHOIICHUH NEPCOHATBHBIX TaHHBIX.

4.6. Jluuma, oTBeTCTBEHHbIE 3a OOpaOOTKY NEPCOHAIbHBIX JaHHBIX B 00pa30BaTEIbHOU

OpraHu3aIuy, TPEKPAIAIOT KX 00pabaThIBATh B CICAYIOMIUX CIIydasx:

— JIOCTUTHYTHI 11eJId 00pabOTKU NEPCOHANIbHBIX JAHHBIX;

— HCTEK CPOK JEHCTBHS coTyiacusi Ha 00pabOTKy MEPCOHAIBHBIX TaHHBIX;

— O0TO3BaHO corjacue Ha 00pabOTKy NMepCOHAIBHBIX TAHHBIX;

— 00pa0oTKa nepcoHaIbHBIX JAHHBIX HEIIPAaBOMEpHA.

4.7. Ilepenaua nepcoOHAIbHBIX JTAHHBIX:

4.7.1. OOpa3oBaTesbHasg OpraHu3alys o00ecredrBaeT KOH(UICHIMAIBHOCTh MNEPCOHATBHBIX

JTAHHBIX.

4.7.2. OO6pazoBarenbHas OpraHu3alus TepeaaeT TMEepPCOHANbHBIC JaHHBICE TPETHUM JIUIIAM B

CIIEYIOIIUX CIyYasx:

— CyOBEKT MepCOHANBHBIX JTAHHBIX JaJl COTJIaCHe Ha Mepeady CBOUX JIaHHBIX;

— Tepenath JAaHHBIE HEOOXOIMMO B COOTBETCTBHM C TpPEOOBaHHMSIMH 3aKOHOIATEIhCTBA B
paMKax yCTaHOBJICHHOH MPOIEAYPHI.

4.7.3. OOpa3zoBarenbHasi OpraHu3alldsg HE OCYILECTBISET TPAHCTPAHUYHYIO Iepenady

NEPCOHATBHBIX JAHHBIX.

5. Axkryaqm3anusi, HclipaBJieHHe, ylaJleHue 1 YHHYTOKeHHe
NEePCOHAJIbHBIX IAHHBIX, OTBEThI HA 3aNIPOCHI CYOBEKTOB
NEePCOHAJIbHBIX IAHHBIX
5.1. B caydae mnpenocTtaBieHHMs CYOBEKTOM NEpCOHAIbHBIX JAHHBIX, €ro 3aKOHHBIM
npejacTaBuTesieM (akTOB O HEMOJHBIX, YCTApEeBIIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
IIOJIy4EHHBIX IE€PCOHAIBHBIX JaHHbIX OOpa3oBaTelbHAas OpraHU3alUs  aKTyalu3UpYyeT,
UCIPABIISIET, OJIOKUPYET, yJalseT WIM YHUYTOXKAeT MX U YBEAOMIISIET O CBOMX JACHCTBUSX
CyObeKTa MepCOHANbHBIX IaHHBIX.
5.2. Ilpu noctmwxeHuM nesne oOpabOTKH NMEpPCOHANBHBIX JAHHBIX, a TAKKE B CIydae OT3bIBa
CyObEKTOM TIE€pPCOHAIBHBIX [JaHHBIX COIVIAaCHsl Ha O00paboTKy MNEpCOHANBHBIX JAHHBIX
[IEPCOHATIbHBIE  JIaHHbIE [OJAJEKAT YHUYTOXKEHHUIO, €CIM HHOE He IpeIyCMOTPEHO
3aKOHOIATEIILCTBOM PD.
5.3. VYHHUYTOXKEHHME JOKYMEHTOB (HOCHUTeNeH), CoJep)KalluX IEepCOHAIbHbIE JaHHBIE,
IIPOU3BOJUTCS B COOTBETCTBUM ¢ [lOpsAAKOM YHHUUYTOXKEHHUS M 00€3IMYMBAHUS MEPCOHAIBHBIX
JAHHBIX B 3aBHCHMOCTH OT THIA HOCHUTENsSl NEPCOHANbHBIX JAaHHBIX, B TOM 4YHUCIE IyTeM
U3MeNbUeHMs HIpeaepe, CTUpaHUs Wi (JOpMaTUPOBAHUS SIEKTPOHHOTO HOCUTEIS.
5.7. Tlo 3ampocy cyObekTa MNEpCOHAIbHBIX JAHHBIX WJIM €ro 3aKOHHOTO MpEeICTaBUTENs
oOpa3oBaTesibHas OpraHu3aius coobuiaer emy HHpopmanuoo 00 00paboTKe NEepCOHATbHBIX
JIAHHBIX CYOBEKTa B CPOKH U B TIOPSIJIKE, YCTAHOBIEHHOM 3aKOHOM.
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